Brenda’s

~Little Bizzy Beez~

Family Child Care Home

Hand Book
Est.1997

“Why I became a childcare provider”

To protect and promote the Health safety

And
“Well being of young children”
~Motto~

“Come learn as we play”

And be

“My Little Bizzy Beez”
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Welcome To Brenda’s Little Bizzy Beez!

I have been taking care of children for 23+ years, my own of course two lovely children who are grown and two beautiful Grandchildren. I have been taking care of others here in Jacksonville, Florida since 1997.

I believe that self-esteem is a critical component in the growth of your young children.  By helping your child learn self-help, through group play as well as educational curriculums in an home atmosphere will help build their little self-esteems.

I appreciate you trusting me to care for your bundle of joy!  I promise to offer the very best care that I can for your child. Your child deserves the very best of T.L.C while you are away at work.

Credentials

· State Licensed #045480

· Family Childcare Training Course

· S.N.A.P. Training Course

· Infant And Child C.P.R Certified

· First Aid Certified

· NCDA

· Directors Course

· VPK Online Training 

Goal

To continue my education in early childhood Education, and other fields to help children succeed in their future.

Location

8821 Taurus Circle N

Jacksonville, Fl. 32222

Phone: 904-779-9548

E-Mail: brendainflorida@bellsouth.net

Web: www.littlebizzybeezdaycare.com
REVISIONS TO HANDBOOK AND CONTRACT:

A yearly revision to this handbook and accompanying contract may take place, if so a new contract will be issued and will be signed by all families each year. We reserve the right to make changes in rates and policies, as we deem necessary. You will be notified in writing of any changes that may occur. Every attempt will be made to give at least a two weeks notice of changes.

~Daily Schedule~

6:30--
          Drop off /nap

7:00--8:30      Quiet Time / Video's/Free play

8:30--9:30      Breakfast / Cleanup

9:30--10:00    Learn to take care of our selves (washing hands, brushing our teeth ext.

10:00-11:30   Playtime (indoor) Crafts or sing-along songs (Motor skills) 

                       Preschool activities and Computer time. 

11:30--12:30 Lunch / Cleanup

12:30--1:00   Learn to take care of our selves (washing hands, Brushing Teeth ext.

1:00—1:30     Story time/Nap Time

3:00--3:30     Snack Time

3:30--5.30     Free play (Inside or out depending on the weather.

5:30pm          Parent's Pick up!! Please be prompt, if Late call ahead to inform me. A stiff late                      fee applies!
6:00--
          Parent conference and late pick up.                        

~Daycare Policies~

* Escort:                
All children need to enter and leave the daycare w/ parent.
*Daycare Hours: 
The hours of business are from 6:30am to 5:30pm.  Based on your ten-hour work schedule. Please be prompt in arrival and departures, If you need additional time, please discuss that with me.
*Holidays:                
 All Federal holidays are observed throughout the year, these are Paid holidays, which are listed on my Days Off schedule.
*Tuition:
     
  All Moneys are due on Friday Mornings of each week and the first of each month cash only Policy. There is no refund for Holidays, absenteeism, or Vacations.
*Meals:                  
Breakfast, Lunch and afternoon snacks will be provided. (ECFP)
*Illness:
               If your child is not well, please be respectful to the other families as well to me" keep them home". If I become ill, I will not be able to care for your child. They need mommies T.L.C. Please keep them home.  Please refer to policies sheet for details!
~Adjusting to New Surroundings~

It will take time for your little one to adjust to his/her new surroundings. I have found that it normally takes anywhere form two to three weeks for them to adjust. What to expect at drop off is clinging and crying perhaps some behavioral changes. I assure you that not long after you have left they settle down and are ready to play. I suggest drop offs and pick-ups to be prompt and quick. When lingering, some children feel something might be wrong squirmiest at pick up (running, jumping being loud and refuse to listen to parent or provider). Remember they are with someone new and will be building a trusting relationship with me as well as with the other children, which takes time.  As time passes your child may experience the same pattern, which may be a developmental (bonding stages) stage.  Feel free to phone in and check on your child anytime.  (Feel free to discuss any concerns with me anytime).

~Open Door Policy~

Although I have an open door policy (which means you may visit during the day), I do not encourage parents to drop in.  I find that visitors usually cause children to react in an excited manner (running, jumping being loud and refuse to listen to parent or provider).  that does not normally occur when I am alone with the children.  I would appreciate you taking my schedule into consideration if you do plan to visit.  Please also keep in mind that during the early afternoon it is our nap/rest time, and I prefer not to have any disruptions at that time if possible. If you wish to have a day that you want to drop in please call ahead so that I can let you know the best time, for lunch or what ever. Please do feel free to call at that time to check up on your child.

~Behavior and Discipline~
I will not spank your child!! It is prohibited!! So please do not give me permission to do so. I have set forms of discipline used in order to help your child gain self-control Limits will be set in the following areas:

1.Child Safety

2.Hurting Others 

3.Destroying Property 

4.Respect for Peers and Myself.

My steps for discipline are as follows:

1. Positive approach = child will be taken to aside and spoken to about behavior and asked to behave themselves.

2. Positive time out  = child will be taken to aside and spoken to about behavior the child then will be sat out from activities until he/she is ready to come join us at this time the child will have a warm welcome back.

3. Ask Parents for help at home = Sometimes children act out in negative manners because there might be changes at home; a move to a new home, absent parent, or an older sibling picking on them. Make sure to take time to talk to your little one so that you know how he /she is feeling.

4. Withdrawal = Should I determine that your child cannot adjust to my program, you will be given a one weeks notice of withdrawal and the contract will be terminated.

~House Rules~

There are certain house rules that all children will be taught and expected to follow. This is for the safety and well being of everyone. In addition, although we realize that we must expect certain amount of wear and tear where the children are concerned, we do not want our home “Demolished”.  There will be no running permitted in the house.  No climbing on chairs or tables. Neither food nor drinks allowed to be carried throughout the house.   We have a “no shoe policy” No shoes worn in the house. The sand and dirt from out side tear the fibers in the carpet and I don’t particularly like the idea of gum, spit and germs being tracked in from out side.
  There will be no Hitting, Pushing, Biting, Grabbing, Pinching, Kicking or Spitting other children/infants or adults!!!!!!!  “Absolutely will not permit this sorts of habits” There will be no use of obscene, derogatory or disrespectful language.
Respectful treatment of other people and all property, toys and furniture is expected.  Willful destruction of property will be charged to the parent at cost to replace the item.   Absolutely No smoking!!!!   Please support us in the enforcement of the rules, in order to create a better environment for your children. 

~Policies~

Late Arrivals: 
Parents please no late arrivals unless the children have Dr. appointments; this interrupts the children’s schedule as well as mine. No later than 10:30am, please make sure children are fed breakfast after 9:30.

Fully Dressed:  Please have children fully dress; if you bring your child without shoes then they cannot have outdoor play!  Neither can the other children. 

Change of Clothing: Please bring a change of clothing incase of an accident make sure your child’s name is on the item so that I can keep up with them. (Socks too they love to remove these)  we do not wear shoes in the house.

Potty Training:  If your child is potty training please have them in pull-ups or diapers. I will assist as long as I know you are making an effort at home. This has to be a constant training for a little one on both parties. Ask me for potty charts. In order for your child to come in panties/underwear they have to be able to stay dry all day, and be able to tell me they have to go potty. (I do not supply pull-ups, diapers or wipes; this is your responsibility.

Medications:  Do Not! Put medications in cups for your children, another child may get a hold of it that may be allergic to the medication; this could be fatal!  I prefer that the parent give the medications, I cannot and will not give medications without a Dr. written permission of dosage. Parents will be required to fill out a form giving me permission for prescribed & over the counter drugs that they provide and only then will the said child be given the exact dose from what is on the bottle or a note from Dr. saying different.
Daily Health checklist:  I am required by state to log your child state of health and well being this is for your safety and mine.

Custody court order:  If there is a problem concerning another persons picking your child/children and they are court ordered not to have them; please give me a copy of the original order to keep on file.
~Note To The Parent(s)~


If your child wakes up sick please do not bring them to daycare!  If I see that they are ill I will send you and child back home. Some of the early signs of illness are; fussiness, Continual Sneezing (signs of early colds which spreads fast in Daycare, Continual Coughing (Do Not Bring Them).   If your child becomes ill while in my care you will be notified immediately to come pick up your child. It is very important that you understand that I am not a licensed nurse and I will not determine you Childs illness as well as doctor them with over the counter medications.  In the past I have found that germs can travel fast in a childcare facility and I want to keep happy and healthy children at all times, by you keeping them at home during these times helps keep the facility healthier for the children’s return. They need that one on one tender loving care that only mom or dad can give. I cannot give that to them when I have the other children to care for. It is not fare to me or the other children to catch these germs, so please have back up plans if you child becomes ill for such of an emergency. I cannot keep children with fever of 99 or over.  I have an Illness policies sheet that you will be required to follow in such of an incident.    In most cases as listed on the illness policies sheet I asked that the children are kept home for 48 hours or can return with a doctor’s note.  Prescribed medications as well as over the counter medications I can administer with a permission slip.  I will ask you to fill out and then will the child only get what is prescribed on the label same goes for sunscreens, bug sprays, oral gel ext.  All medications must have their original label on them. This is policy and will be enforced. 

 

Illness Policy continued on next page

~Illness Policies~

Chickenpox:                   
 Until lesions are dry and crusted
Conjunctivitis pinkeye):   
Bacterial- 48 hours after the initiation of effective therapy (viral- until symptoms disappear)
Diarrhea:                       

  Diarrhea is contained infection is treated (E.g.  Shigellosis)
Fifth disease:                   
Exclusion until symptoms is gone

Hand foot and mouth:    
 Exclusion until symptoms is gone
Hepatitis A:                   
 10 days after onset of symptoms and feeling well enough to participate with other children.

Hepatitis B:                    
 Exclude during illness, may return with physician excuse 


            

Impetigo:                       
  
48 hours after effective therapy
Pediculosis/Scabies:        
48 hours after effective therapy
Ringworm:                    
 Until adequately treated
Rotavirus:                    
  
Until a symptomatic
Salmonella:                  

  During acute illness 5-7 days
Shingle:                        
  
5 days of antibiotic or until stool cultures are   negative
Streptococcal Infection: 
 48 hours after initiation of antibiotics 

Upper repertory Infection: 
 Lack of fever asymptotic (No green nasal drainage!)
  This is a sign of infection that does pass illness to other children (Causes a circle reaction from one child to the next)
Head Lice:       

Any detection of infestation, the child must not attend! Your child may return when Completely Free of the Nits!  This can be very costly if you bring your child willing knowing that he/she has head lice.

Uncontrollable Coughing:  When coughing is under control and may return with Dr. Note. Sign of strep.
· Note:                               

Child’s shot and Physical records must be turned into        

Daycare for information records, and must be kept current.
The Hurricane Disaster Plan

The Hurricane Disaster Plan For The Moran Day Care will follow the Duvall County School system.  If the schools close then, Day Care will close as well. Please stay tuned to your local news/radio stations for detail information.

The After Math; Day Care will open even if the Duvall County School Systems are closed. I do respect the fact you have to work.  I will only be closed if I have no power, or if any other unhealthy situations arises that would cause the Health Department to shut me down.

Please use your own judgment according to the tornadoes/Winds.

Personally, I am horrified of tornadoes!

Emergency Contact number for Mrs. Brenda –

 H/W: 779-9548 Cell: 333-6545

(Return this page to Provider)
By signing this page, you are stating that you have read the Moran Family Day Care Policy Handbook and understand the rules and regulations. Please return to your Child Care Director/Provider

Parent Signature: __________________________________________ Date: _________ 

Parent Signature: __________________________________________ Date: _________

Director/Owner Signature: ___________________________________ Date: _________
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